Checklist Based on “Faculty Recruitment Manual for Promoting Diversity at the University”
Department:
Final Review Date:　　　
Title of Personnel Case:
Name of Person Completing the Form:

1. Preparations by the Faculty Selection Committee
	No.
	Item
	✓

	(1)
	All members of the selection committee are required to read this Manual (*).
* https://www.kyodo-sankaku.provost.nagoya-u.ac.jp/about/manual
	□

	(2)
	All members of the selection committee are required to complete the “Unconscious Bias” training.
For Nagoya University members: https://tact.ac.thers.ac.jp/portal
For external members: https://www.kyodo-sankaku.provost.nagoya-u.ac.jp/research_analysis/outcomes.html
	□

	(3)
	Prior to deliberations, the committee has confirmed basic rules to ensure all members can participate equally and that power dynamics do not inhibit open discussion.
	□

	(4)
	Data on the current diversity (gender, nationality, age, etc.) of the department conducting the recruitment have been obtained in advance and shared with all committee members to ensure a common understanding based on evidence.
* For gender composition by department, refer to the “Gender Equality Report at Nagoya University.”
https://www.kyodo-sankaku.provost.nagoya-u.ac.jp/report/report.html
	□

	(5)
	The committee has reviewed available data from academic societies to estimate the number and proportion of women in the relevant field prior to announcing the open position.
* For natural sciences, refer to the “Survey on Gender Ratios in Academic Societies” by the Japan Inter-Society Liaison Association Committee for Promoting Equal Participation of Men and Women in Science and Engineering.
https://djrenrakukai.org/enquete.html#chapter-3
	□

	(6)
	Based on the data regarding women in the relevant department or discipline, the committee has discussed and set a target proportion of female applicants.
	□

	(7)
	The job announcement clearly states the university’s active commitment to promoting diversity and work-life balance, with relevant links included.
Example (English):
Nagoya University actively promotes diversity and work-life balance. For more information, please visit:
https://www.kyodo-sankaku.provost.nagoya-u.ac.jp/en/
https://www.nagoya-u.ac.jp/about-nu/upload_images/deib.pdf
	□


2. Clarification of Evaluation Criteria
	No.
	Item
	✓

	(8)
	The evaluation criteria have been reviewed and agreed upon in advance by the entire selection committee.
	□

	(9)
	The evaluation criteria explicitly state that applicants who have experienced life events such as childbirth, childcare, or caregiving shall not be unfairly evaluated (e.g., “child penalty”).
	□

	(10)
	The job announcement specifies that applicants may indicate any periods during which their research activities were interrupted or delayed due to childbirth, childcare, caregiving, illness, or other reasons, and that doing so will not lead to unfair evaluation.
Example (English):
If you have interrupted or delayed your research activities in the past due to childbirth, childcare, caregiving, illness, or other reasons, you may indicate this on your CV. At Nagoya University, you will not be unfairly evaluated for including this information.
	□

	(11)
	During interviews, no questions are asked regarding a candidate’s marital status or family composition. If the candidate voluntarily discusses these matters, committee members shall respond appropriately and respectfully.
	□

	(12)
	“Commitment to promoting diversity” (e.g., ability and willingness to contribute to diversity in education and research after appointment) has been added as one of the evaluation criteria.
	□



For Open Recruitment Cases, Please Provide the Following Information
(This information is requested based on the annual gender equality survey conducted by the Japan Association of National Universities.)
	Position Title
	No. of Applicants (Male)
	No. of Applicants (Female)
	No. of Hires (Male)
	No. of Hires (Female)
	Term / Renewable
	Renewable (if fixed-term)

	
	
	
	
	
	Yes / No
	Yes / No



